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Sophie’s Cottage Estate Sales & Consignments

Agreement to Conduct Estate Sale

Insert address here

Date: Insert date here

Terms and Conditions

· Fees & Expenses

35% commission of gross total sales.  All other expenses will be paid by Sophie’s Cottage.

· Representation

Merchandise will be presented and marketed with integrity, best effort and good taste with the objective of maximizing profit.

· Organization

All items will be collected, organized and researched to give a professional presentation.  During the process, if we encounter items sentimental in nature, it will be set aside for you.  Available tables and shelves will be used on the premises as well as tables and display structures provided by us.

· Security & Preservation of Premises

Premises will be locked and secured each time personnel leave during sale preparations.  Depending on the size of the estate, items will be collected from throughout the house and displayed in only a portion of the home, blocking off unused areas.  Plastic sheeting will be laid for walkways in those areas.  To a limited extent, the premises will be cleaned where the sale is to be conducted, items that cannot be sold will be disposed of, and the home will be left 'broom' clean.  Personnel will guard against theft in all sale areas.
· Advertising

Arrangements for appropriate advertising will be made regarding the sale which will include The Daily Oklahoman, CraigsList.org, SophiesCottage.com as well as my personal mailing list of collectors.  In addition, subject to municipal ordinances, signs promoting the estate sale will be placed in the neighborhood before the sale and will be removed afterwards.
· Pricing

Items will be researched to determine the value and we reserve the right to make all final pricing decisions.  Valuable items that can be safely shipped will be put on auction at eBay.com and offered nationwide to achieve a higher price.  Auction expenses will be paid by Sophie’s Cottage.

· Property and Casualty Insurance

Because this sale is taking place on your premises, we are relying on you to have in place required insurance, and we cannot be responsible for any injuries or other harm occurring in connection with the sale.  Traffic areas and steps will be kept clear and other potential hazards will be blocked off.

· Disposal of Unsold Items

If there are unsold items at the conclusion of the sale, arrangements will be made for a charity organization to pick them up.  The tax receipt will be filled out and returned to you.  If you would like to see the unsold items before donating them, please contact me.

· Records, Receipts & Payment

The local estate sale and the eBay auctions will possibly take place at different times.  Within seven (10) days of the conclusion of the local estate sale, a written summary of the sales, individual accounting of items of $100 in value and above and the gross proceeds will be mailed to you along with a check for the net proceeds distributable to you minus the 35% commission.

Within twenty-one (21) days of the conclusion of the eBay auctions, an official eBay.com accounting of the gross sales will be mailed to you along with a check for the net proceeds distributable to you minus the 35% commission.  Additional time is needed for eBay auctions to allow for buyers sending money orders, shipping time and possible nonpayment.  If a situation arises from non-completion of an auction, the time period for accounting work may be extended.
· Removal of Estate Items

Once the agreement is signed, every item must stay in the estate.  If an item is removed after the agreement is signed, a value will be determined for it and a commission taken.  The value of the item will be determined by Sophie’s Cottage. 
Accepted and Agreed To

this _________ day of __________________________, 2009.

Signature __________________________________________

Full Name:  _________________________________________

Phone Number:  _____________________________________

